
Faculty Credentials  

New Hire Documentation 

This form should be completed for each new instructional hire and be submitted with the hire approval letter to 

Academic Affairs.  

Faculty Name: 

Requisition #:  

Date: 

Hiring Department:

Courses to be taught (include prefix, number, and title):  

  No   YES 

Does the candidate possess the terminal degree in the teaching discipline directly related to the course(s) he 

or she will be teaching? (If yes, stop here.)   No   YES   No; candidate is ABD 

Does the candidate possess a master’s degree with a concentration in the teaching discipline (minimum 18 

graduate semester hours) directly related to the course(s) he or she will be teaching?  

Will the candidate be assigned to graduate-level coursework?  No   YES 

If the candidate does not possess a master’s degree with a concentration in the teaching discipline, 
OR will be teaching graduate-level coursework, please complete the following: 

Iƴ ŀŘŘƛǘƛƻƴ ǘƻ ǘƘŜ ƘƛƎƘŜǎǘ ŜŀǊƴŜŘ ŘŜƎǊŜŜ ƛƴ ŀ ŘƛǎŎƛǇƭƛƴŜΣ Lƴǎǘƛǘǳǘƛƻƴ Ƴŀȅ ǎŀǘƛǎŦȅ {!/{/h/ ŦŀŎǳƭǘȅ 
ŎǊŜŘŜƴǘƛŀƭǎ ƎǳƛŘŜƭƛƴŜǎ ǘƘǊƻǳƎƘ  ŘŜƳƻƴǎǘǊŀǘƛƻƴ ƻŦ ŦŀŎǳƭǘȅ ŎƻƳǇŜǘŜƴŎŜΣ ŜŦŦŜŎǘƛǾŜƴŜǎǎΣ ŀƴŘ ŎŀǇŀŎƛǘȅΣ 
ƛƴŎƭǳŘƛƴƎΣ ŀǎ ŀǇǇǊƻǇǊƛŀǘŜΣ ǊŜƭŀǘŜŘ ǿƻǊƪ ŜȄǇŜǊƛŜƴŎŜǎ ƛƴ ǘƘŜ ŦƛŜƭŘΣ ǇǊƻŦŜǎǎƛƻƴŀƭ ƭƛŎŜƴǎǳǊŜ ŀƴŘ ŎŜǊǘƛŦƛŎŀǘƛƻƴǎΣ 
ƘƻƴƻǊǎ ŀƴŘ ŀǿŀǊŘǎΣ Ŏƻƴǘƛƴǳƻǳǎ ŘƻŎǳƳŜƴǘŜŘ ŜȄŎŜƭƭŜƴŎŜ ƛƴ ǘŜŀŎƘƛƴƎΣ ƻǊ ƻǘƘŜǊ ŘŜƳƻƴǎǘǊŀǘŜŘ 
ŎƻƳǇŜǘŜƴŎƛŜǎ ŀƴŘ ŀŎƘƛŜǾŜƳŜƴǘǎ ǘƘŀǘ ŎƻƴǘǊƛōǳǘŜ ǘƻ ŜŦŦŜŎǘƛǾŜ ǘŜŀŎƘƛƴƎ ŀƴŘ ǎǘǳŘŜƴǘ ƭŜŀǊƴƛƴƎ ƻǳǘŎƻƳŜǎΦ 

Rationale for faculty credentials (Complete all that apply): 

Extensive Work/Professional Experience in Discipline:

rra004
Line
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Department Chair Academic Dean 

Discipline-Related Licensure and Certifications:

Discipline-Related Honors and Awards:

Extensive Publications and/or Presentations in Field:

Other:

Approvals:
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